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	An Coiste um Achomhairc 
Foraoiseachta
Forestry Appeals Committee



NOTICE OF APPEAL FORMOfficial Use Only       FAC Reference _______________

Date Received            ___________________________

Received on time?      Yes/No                  

3rd Party 	    Yes       [image: ]                  No  [image: ]

Checked by:            ____________________________


     Appeal to the Forestry Appeals Committee (FAC)

This form represents the format of appeal required by the FAC. To submit a valid appeal an appellant must use this form and adhere to the rules contained herein, in keeping with the Agriculture Appeals Act 2001 and the Forestry Appeals Committee Regulations 2020. Address: Forestry Appeals Committee, Agriculture Appeals Office, Kilminchy Court, Portlaoise, Co. Laois, R32 DTW5. Email: forestry@agriappeals.gov.ie APPEALS SUBMITTED IN ANY OTHER FORMAT WILL NOT BE ACCEPTED. A SEPARATE NOTICE OF APPEAL FORM (NOAF) MUST BE SUBMITTED BY EACH APPELLANT.

PLEASE COMPLETE ALL FIELDS:
	Appellant Details 

	1. Name of Appellant:
A NOAF received with multiple appellants listed will be deemed invalid.  
	

	2. Address of Appellant:
(including Eircode)
	

	3. Telephone Number:
	

	4. Email (if any): 

	

	All correspondence will issue via email where provided. If you prefer to be contacted by post, please tick this box

	Nominated Agent/Representative Details (if any)
A nominated agent will receive appeal correspondence

	5. Name
	

	6. Address
	

	7. Telephone number:

	

	8. Email (if any):
	

	Details of the decision of the Minister for Agriculture, Food and the Marine to be appealed 
A SEPARATE FORM MUST BE COMPLETED FOR EACH DECISION

	9. Decision Reference[footnoteRef:1]: [1: Available on Department of Agriculture Food and the Marine website and Forestry Licence Viewer.] 

Please tick the appropriate licence type and provide the licence number
	        
            Afforestation:               ___________________

            Forest Road Works:      ___________________

            Felling Licence:            ___________________

            Aerial Fertilisation:       ___________________

	10. Date of Decision under appeal1: 
                                                      ____/____/_____
	11. Townland and County:


	12. Please indicate if you are the LICENCE APPLICANT[footnoteRef:2] named in the Decision:           Yes               No [2:  Applicant refers to the person who made the application to the Department of Agriculture Food and the Marine for the licence, approval or entry in a register that is the subject to this appeal.   
] 



13. Appellant’s Grounds of Appeals and supporting documents/information 

You must complete Section 18 by setting out in writing all of the grounds of appeal, that must be specific to the decision, including the facts and reasoning on which you intend to rely and in accordance with Section 14B (4) of the Agriculture Appeals Act 2001 (as amended) must include with your appeal all documents, particulars or other information that you consider relevant and a list of any such documents, particulars or other information. Your grounds can be prepared in a separate document and submitted with a completed copy of this form.

14. Submission of appeals

An appeal against a decision issued by the Minister for Agriculture, Food and the Marine is subject to the statutory 14 working day deadline i.e. The Notice of Appeal including the €200 fee must be received within a period of 14 working days[footnoteRef:3] beginning on the date of the decision or the publication of the decision, whichever is later. A working day does not include Saturday, Sunday, or a Public Holiday. Please note that any Notice of Appeal received after the 14 working day period cannot be accepted. [3:   Where the decision is not published on the day the decision is made, the number of working days shall be extended by the number of working days (or part thereof) that elapsed between the decision day and the publication of the decision, but shall not exceed the period of 28 days specified in section 14A(4)(a) of the Agriculture Appeals Act 2001.] 


Appeals may be submitted by post to Forestry Appeals Committee, Agriculture Appeals Office, Kilminchy Court, Portlaoise, Co. Laois, R32 DTW5. Alternatively, a completed Notice of Appeal Form may be submitted by email to forestry@agriappeals.gov.ie or delivered by hand. Please note that payments cannot be made electronically. The Notice of Appeal Form must be signed by the appellant or by their nominated representative and the form and fee must be received before the statutory deadline. 

It is a legal requirement to pay a fee of €200 to make an appeal. Please include €200 by way of postal order, bank draft or cheque with this form. Payments must be made payable to the Forestry Appeals Committee and be clearly referenced to the licence decision under appeal. The fee may be sent by post or delivered in person during public counter opening hours[footnoteRef:4]. The fee cannot be paid electronically or by card. Please note that failure to submit the fee by the 14 working days deadline will result in your appeal being deemed invalid. [4:  Public counter opening hours information is available on the Agriculture Appeals Office website https://www.agriappeals.gov.ie
] 


If you do not receive an acknowledgement of your appeal please contact the Forestry Appeals Committee via Tel: (057) 8667167; or e-mail: forestry@agriappeals.gov.ie.

15. Withdrawal of Appeal and Refund of Fees

An appellant may withdraw an appeal by writing to the FAC before a determination is made. Where an appeal is withdrawn within 14 calendar days of its submission a refund may issue to the appellant. Where a Notice of Appeal is deemed invalid, the fee shall be returned. The fee will not be returned under any other circumstances. Where made, any fee refund shall be made by return of the original postal order, bank draft or cheque, if possible, or by Electronic Funds Transfer.

16. Hearing of appeals

Appeal hearings are held by the FAC at the Agriculture Appeals Office, Kilminchy Court, Portlaoise, Co. Laois, R32 DTW5, in another venue in Portlaoise, or remotely.  The FAC shall determine an appeal without an oral hearing unless, having regard to the particular circumstances of the appeal, it considers that it is necessary to conduct an oral hearing in order to properly and fairly determine the appeal. Where held, parties shall be advised of the date, time and location of the oral hearing. Names of any person(s) accompanying a party or nominated to attend an oral hearing on a party’s behalf must be provided. Where an email address is provided all communications from the FAC may issue via email only. An oral hearing is chaired by the Chairperson or a Deputy Chairperson of the FAC and he/she has discretion as to the conduct of an oral hearing. Any fees that any representative(s) may charge or any expenses incurred by the parties or their representative(s) in making an appeal or attending an oral hearing shall be borne by parties or their representative(s).

17. Processing of your appeal and sharing of information 

Data Protection – GDPR
i. The Forestry Appeals Committee (FAC) collects personal data to process appeal applications personal data may be used for statistical, research and analysis purposes in some circumstances, but will only be done so in compliance with the Data Protection legislation in force. Data used for such purposes will be pseudonymised (masked) or anonymised, as appropriate, to protect to the security and confidentiality of the data. The use of the data in this way may facilitate the FAC in informing policy decisions into the future The FAC is fully committed to keeping all personal data submitted by its customers fully safe and secure during administrative processes.
ii. The AAO, when processing a FAC appeal, may share data collected from the appellant with other relevant parties and the appeal data may be included in the record of and read publicly at any oral hearing held for the relevant appeal and may be published on a public website. The Agricultural Appeals Act 2001, as amended, and Forestry Appeals Committee Regulations 2020 provides for this sharing of data.
iii. The DAFM Statement on the grounds of appeal will be provided to all parties to the appeal. 
iv. Information relating to appeals shall be retained by the FAC for a minimum of 7 years.
v. Transparency and openness in the use of personal data is important to the FAC which aims to fully inform all its customers about the purpose(s) for which their data will be used and why, where it may be shared elsewhere and why and how long their data may be held by the FAC. This information and the information on the rights of customers who provide personal data to the FAC are detailed in the data protection section on the Appeals Office’s website www.agriappeals.gov.ie.
vi. [bookmark: _Hlk514268024]Personal data processed by the FAC will only be used for the specific purpose(s) as outlined when the data is collected (Notice of Appeal Form) and as outlined in detail in the data protection section on the Office’s website www.agriappeals.gov.ie. 
vii. Please be advised that if you are attending the Agriculture Appeals Office, Kilminchy Court, Portlaoise, Co. Laois, R32 DTW5 that CCTV is in operation for the security and safety of visitors and staff. More information is in the data protection section on the Office’s website www.agriappeals.gov.ie. 

18. Appellant’s Grounds and Statement 
Include additional pages as required. Provide a list of any other documents or evidence being submitted

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


19. Declaration 

By signing the declaration below you are making an appeal against the decision referred to in this Notice of Appeal Form and declaring that your appeal details may be provided to other relevant parties and may be included in the record of and read publicly at any oral hearing held for this appeal and may be published.  Only one declaration must be completed.

	Declaration of Appellant

	I declare that the information contained in my appeal is true and accurate and that I have read and accept the requirements governing the submission and processing of appeals by the Forestry Appeals Committee including in this form, Sections 14A to 14F of the Agriculture Appeals Act 2001, the Forestry (Miscellaneous Provisions) Act 2020 and the Forestry Appeals Committee Regulations 2020.


	Signature of Appellant:


	

	Date:

	



OR

	Declaration of Nominated Agent/Representative (If relevant)

	I confirm that I have been appointed by the named Appellant to submit this appeal and to act on their behalf during the appeals process. I declare that the information contained in this appeal is true and accurate and that I have read and accept the requirements governing the submission and processing of appeals by the Forestry Appeals Committee including in this form, Sections 14 A to 14F of the Agriculture Appeals Act 2001, the Forestry (Miscellaneous Provisions) Act 2020 and the Forestry Appeals Committee Regulations 2020.

	Signature of Nominated Agent/Representative: 

	

	Date:
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